
How to attach documents to a form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Attachments 

 

 

 

Add Category, Type and Document Details into notes 

then click Next 

 

 

 

 

 

 

Click Add Attachment 

 

 

 

 

Browse computer for document then click Finish 

 

 

 

 

 

Form attachment will display as part of the form 

 

 

 


