
 

 

 

 

 

Becoming Looked 

After  

LCS 
 



 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

  

 

  

Started the Place into 

Accomodation from the outcomes 

(Resp: Social Worker) 

Click Confirm, ensure that you back 

date if you are inputting 

retrospectively  

Social Worker to completed the 

Request form to BLA 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

Once social worker has completed 

the form Save and Finalise 

Assessment 

Form then goes to manager for 

authorisation 

Manager to review form and Save 

and Finalise Assessment 



  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

Click Authorise and pass to Group 

Head for Authorisation 

(Clicking the Authorise button does 

the same thing) 

Select Group Head to assign task to, 

then click Assign 



 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

Click Assign 

GH to review request for placement 

form, Save and Finalise Assessment 

GH to Authorise or send back for 

further information 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

The Child becomes Looked After 

task is allocated to the Allocated 

Social Worker. 

 

Social Worker to Update the Period 

of Care and Create a Propose Legal 

Status.  

 

Social Worker to click on Create a 

Draft Placement Plan 

Click Ok 



 

 

 

 

 

 

  

 

 

 

 

 

  

 

 

Social Worker to complete Placement Plan. Social 

Worker will not be able to finalise the plan until the 

part by Family Placements Team has been completed 

and finalised.  

 

Placement Details part of the form will go to the 

Family Placement Team to complete. Family 

placements Team need to complete this part of the 

form and then Finalise their part to ensure the Social 

Worker to complete the Placement Plan 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

Social Worker to click Progress to 

Looked After 

Click OK 

SW to add the Statutory Visit Rules 

for Placement 



 

This will then open up the CLA 

module to continue work 


